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INTRODUCTION

To mpoypaupa Business English
aneuBuvetal oe KABe emayyeAuatia mou
xpnoiwuomolel f Ba xpnoLPomoLACEL TA
AyyALka oTnVv €pyacia tou.

Agv glval opoAoyia (LaTPLKA, OLKOVOULKA,
VOULKQ, K.a.). Ta AyyALKd pe opoAoyia
elval Professional English. Ta Business
English elvat AyyAlkd yLa 6Aoug Toug
emayyeApatieg kat elval n yawooa mou
XpeLafovtal OAOL oL ETAYYEAPATLEG
KabnuepLva.

KaAUnitel B€puata 6mwe meetings,
telephoning, conference calls, emailing,
negotiating, presentations, international
communication, etc.

Elval tdaviko yLa éooug xpetdalovtal
AyyALKd yLa va pytAdve pe meAATEG,
mpounBeuTEG, CUVEPYATEG, Va
OUUUETEXOUV OE ouvESpLa, o€ SLeBVEG
enimedo KaL o€ MOAUEBVLIKEG eTalpeleg.

Ta mpoypauuata £€xouv oag otoxo va
BonBnoouv tov kabe emayyeApatia va
ULAAEL AYYALKA ypriyopa KAl cwoTa Kal va
VIWOEL AveTa OTAV TA XPNOLUOTIOLE
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NMPOrPAMMA

To mpoypappa Business English elvat
oxedlaouévo o€ 4 modules:

e Grammar

e Vocabulary

e Speaking

e Emailing

To kaBe module elval oxedtacuévo oe
Slwpa pabriuata. To kabe Slwpo pddbnua
elval aveEdptnto o€ BepatoAoyia
(autovopuo) Kal eV CUVSEEETAL pE
TPONYOUUEVO 1| EMOUEVO pdBnua. Me tov
TPOTO auto 0 otoudaotng umopel va
Eeklvroel kabe eBdopada.

2ta Business English o omoudaotng €xeEL
Nén €éva Kalo eninedo (mpounobeon yLa
Va UTEL OTO MPOYpaApUA), KaL €0TLALEL
otnv e€doknon kat BeAtiwon tng yAwoaoag
ouvéxeLla. MNa avTo Kat €XouV oXESLAOTEL
OPKETEG WPEG yLa MEPLOOOTEPN €§A0KNON.

To kaBe modules €xeL peyLotn dtapketa 80
wpeg (40 Stwpa). O omoudaotng Kavel boa
Slwpa pabruata xpetdletat, kat omoLa
xpeLaletal (amd tnv BepatoAoyla). Asv
elval avdykn va kavel 6Aa ta pabnuata,
KalL gV mMpoTelVETAL VA TA KAVEL.
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NMPOTAZH NAPAKOAOYOHZHZ

To mpoOypapua otoxeVeL oTnNV €€A0KNON
NG YAWOOoOG Kal otnV BeATiwon tng yLa
KaBnueplvn xpron. Na tov Adyo auto kat
000 MEPLOCOTEPN €EAOKNON KAVETE, TOOO
KaAUtepa Ba BEATIWOETE TNV EMLKOLVWVLA.
AUTOG €lval KaL 0 AOyoG ToU €XOUE
oxedldoel kat 80 wpeg yLa kabe module.

Ma tnv KaAUTepn eumedwon Kat EAoknaon
NG YAWwooag, Kat ye Bdon kat tnv
eumnelpla e omMoUSAOTEG, EXOUUE
oxedldoel Ta Business English og maketa
Combos:
* TIOKETA PE WPEG KAl 0TOXOUG
OUYKEKPLUEVOUG
e oguvdudlete 60a modules KalL 6ToLa
BeAete, ye Baon TNV avdaykn oag
* KAVETE 00EC WPEG BEAETE KaL £XETE
XpOvo
e Swpedv webinars og kKABe combo yLa
BeAtlwon tng yAwooag (YpOAUUATLKAG,
Ae€lloylou) kal Bépata yla eEetdoelg
(Proficiency 1 Advanced)

Agite ta Business English Combos oto

www.mlcathens.gr kat Bpeite autd mou oag
TatpLadel KaAUTepa.

www.mlcathens.gr



2YNTOMH MNEPITPA®H MODULES
SPEAKING & WRITING

Ta pabruata 6Aa eivat live ye ZOOM, o€
Td&eLg e kabnyntn Kat AAAoug
OoMoUSa0TEG, KAl StadpaotikoTnTa.
AUvovtal amopleg kat o Kabnyntnig
SLopBwveL Toug ooudaoTEG yLa
BeAtiwon.

Speaking for Business

e og kKABe 2wpo pabnua ylvetat
e€doknon og 1 Bépa mMPoOYOpPLKWV (T.X
Slapwvia oe meeting, mapouciaon
ulag mpdtaong, K.a.)

e yilvetalL apxlka mapouaciaon pe
listening, kaL n anapaitntn yAwooa

e oTNV ouvéxeLa yilvetal e§aoknon o€
ULKPEG SLASPAOCTLKEG AOKNOELG

* 0TO TEAOG ylvetal e§doknon
UEYOAUTEPNG SLApKELAG YETAEL TWV
OUPUPETEXOVTWV

Emailing for Business

* ot KABe 2wpo pabnua ylvetat
efdoknon oe 1 B¢pa emailing (report,
article, email to a customer, negotiating
in writing, presenting a proposal, etc.)

e yilvetalL apylka mapouaoLdcn pe
Selypata kat avdAuon, Kat tnv
anapaitntn y\wooa

* 0TNV OUVEXELA YlvovTal AoKNOELG yLa
e€doknon

* 0TO TEAOG ylveTal mapaywyn o€ &va
oAOKANpo Selypa emailing
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2YNTOMH MNMEPITPA®H MODULES
GRAMMAR & VOCABULARY

Ta pabruata 6Aa eivat live uye ZOOM, o€
Td&eLg e kabnyntn Kat dAAoug
omoudaoTEG, KAl StadpaotikoTnTa.
AUvovtal amopleg kat o kKabnyntnig
SLopBwveL Toug oToudaoTEG yLa
BeAtiwon.

Grammar for Business

* og kKAaBe 2wpo pabnua ylvetal avaiuon
1 ypauuatikoU @aLvouEvou

e yilvetal apxlka mapouciaon pe Bewpla

* oTNV ouvéxeLa ylvetal eEdoknon o€
ULKPEG SLASPAOCTLKEG AOKNOELG

* 0TO TEAOG yivetal e€doknon
uEYOAUTEPNG SLApKELAG YETAEU TWV
OUPUPETEXOVTWY O€ speaking ) emailing,
yLa EQApuoyrn tNG VEAG YPAUHATLIKAG

Vocabulary for Business

* ot KABe 2wpo pabnua ylvetal avaiuon
eKPpAoswv ava Bepatoloyla (m.X.
linking words, presenting, arguing,
agreeing, disagreeing, etc.)

e yivetalL apylka mapouaciacn e
Selypata kat avdAuon, kat tnv
anapaitntn y\wooa

* 0TNV OUVEXELA YlvovTal ACKNOELG yLa
e€doknon

* 0TO TEAOG ylveTal mapaywyn eite o€
speaking, €lte o€ emailing
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WEBINARS

OAa ta mpoypdupata Business English
€XOoUV SWpPEAV webinars yLd ypauuatLkn,
Ae&LAoyLo kal proficiency fj advanced.

Ta webinars §gv gelvatl §LadpaoTikd OTWG
Ta pabruata ye Kabnynteg. Aev €xouv
OUPPETOXN amd oToUuSaoTHh.

Elval live kat BonBave otnv BeAtiwon tng
yAwooag yla kabe omoudaotr. Mmnopeite
va KAvete 60a BEAETE, KAL OOEG POPEG
BEANeTe. Avolyete amAd TNV KAPEPA KAt O
kKabnyntng Ba avalvoel TNV yAwooa, Ba
SWOEL XpOVO ylLa KATOLEG (OWC AOKNOELG
KaL yeTa Ba SwoeL amaviioeLg ue
mapatnpriosLq.

Elval tdavika yia émotov B€AeL va
KaAUPeL KeVA Kal §ev BEAEL va XAOEL
XPOVO PE HEAETN pOVOoG Tou. To UALKS
elvat 6Ao SLaBéaoipo online.
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TIPS T'TA THN KAAYTEPH
NMAPAKOAOYOHZzZH

To {6L0 pdBnua yivetatl 2 wopéEg TNV
€BSoudada, yta kabe module.

e [{vetal elte kaBnuepvry 20:00-22:00,
elte TaPPato 10:00-12:00 fj 12:00-14:00

AAN\Alete pabnua kabe eBdopudada.

Mmopeite va Stakopete yia 1 eBéopdda,
€AV EXETE UTIOXPEWOELG. Zuve)(leTE TNV
enodpevn eBSoudda f apyotepa, xwpic
Kavévav mpoBAnua.

Tuvduadletal ta pabrjuata mou €0elg
BeNeTe, ano 6moLlo module oag e§unnpetel
KaAutepa.

Agv €xeL SLtaBaopa yla to omnitl. H
egdoknon ylvetatl otnv taén.

Mo YEAETN, TPOTLUNOTE ApPXLKA TA
webinars. ZTnV ocuvéxela, Selte KaL To
UALKO otnVv online BLBALOONKN.

Aglte anod tnv Begpatoioyia ta pabriuata

mou oag eEumnpeToUV KAAUTEPQA, Kal
KAeloTe Kal Bepatikad autd mou BEAETE.
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Learn Business English | GRAMMAR

OEMATOAOTIA 2022 - GRAMMAR

All you need is love ... and your Grammar fimetablel!l!

COURSE
CODE

0140

0240

0340

0440

0540

0640

0740

0840

0940

1040

1140

CLASSWORK

Imperative and Present
Simple

= Theory

= Practice

= Writing

Present Continuous

= Theory

= Practice

= Speaking

Present Simple & Continuous

= Theory

= Practice

= Speaking

Present Perfect Simple &
Continuous

= Theory

= Practice

= Writing

Past Simple & Continuous
= Theory

= Practice

= Speaking

Present Perfect & the Past
= Theory

= Practice

= Speaking

Past Perfect Simple &
Continuous

= Theory

= Practice

= Speaking

Used to & would

= Theory

= Practice

= Speaking

The Future

= Theory

= Practice

= Speaking

The Future

= Theory

= Practice

= Speaking

Future Continuous & Future

Perfect

= Theory

= Practice
= Speaking

© mic 2022 - English Language Institute for Adults
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SELF-STUDY

Grammar
= Present Simple
= Be, have & have got

Grammar
= Present continuous

Grammar
=  Present simple or continuous?
= Review

Grammar

= Present perfect

= Present perfect for past experienc
and results

= Present perfect for situations up to
the present

= Present perfect contfinuous

Grammar

= Past simple

= Past simple or past continuous?

Grammar
= Present perfect or Past Simple?

Grammar
= Past perfect simple
= Past perfect confinuous

Grammar
= Used to and would

Grammar
= Going to, Present Continuous and
will

Grammar
= Future Continuous

Grammar
= Future perfect: simple and
contfinuous

PRONUNCIATION

UNIT 27
= Infroducing
word stress

UNIT 28
= Stress in two-
syllable words

UNIT 29
= Stressin
compound
words
UNIT 30
= Stress in longer
es words 1

UNIT 31
= Stressinlonger
words 2

UNIT 32
= Infroducing
stress patterns

UNIT 33
= Pronounsin
stress patterns

UNIT 34
= The verb to bein
stress patterns

UNIT 35
= Auxiliary verbs in
stress patterns

UNIT 36

= Pronouncing
short words (a,
for, of)

UNIT 37

= Diving messages
info speech units

Lessons for-by-in. Designed

for great students, by great teacher,

www.mlcathens.gr| www.facebook.com/mlicathens | www.instagram.com/mlcathens.gr

in the great city of ATHENS



OEMATOAOTIA 2022 - GRAMMAR

All you need is love ... and your Grammar fimetablel!l!

Learn Business English | GRAMMAR

CC?OUDR:E CLASSWORK SELF-STUDY PRONUNCIATION
Other ways of talking about Grammar UNIT 38
the future =  Other ways to talk about the future = Speech units
1240 = Theory and grammar
= Practice
= Speaking
Modails 1 Grammar UNIT 39
1340 . Theor_y . Mpdols 1: Permission: can, may, = Infroduction to
= Practice might, could, be allowed to) main stress
= Writing
Modals 2 Grammar UNIT 40
1440 = Theory = Modals 2: Ability and possibility: can, = Emphasizing a
= Practice could, be able to contrasting
= Speaking opinion
Modals 3 Grammar UNIT 41
1540 = Theory =  Making a guess: must, might, could, | = Emphasizing
= Practice should + have added details
= Speaking
Modals 4 Grammar UNIT 42
1640 = Theory = Modals 4: Rules: must, mustn’t, have = Main stress in
= Practice (got) to questions
= Speaking
Conditionals 1 Grammar UNIT 43
1740 = Theory = Past Conditions =  Main stress for
= Practice = Present and future conditions contrasting
= Speaking = Unlikely and future conditions information
Conditionals 2 Grammar UNIT 44
1840 = Theory = Mixed conditionals = Emphasizing
= Practice = | wish, if only, it's fime corrections
= Speaking
The Passive 1 Grammar UNIT 45
= Theory = Passive forms = Rising and falling
1940 » Practice » The passive tones
= Writing = Passives with modals and other
verbs
The Passive 2 Grammar UNIT 10
2040 = Theory = Have something done = Word stress and
= Practice = Passive reporting verbs prominence
= Writing
Questions Grammar UNIT 11
2140 = Theory = Yes/No questions = Suffixes and
= Practice = Wh- questions word stress 1
= Speaking = How, which/what, who and whose
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OEMATOAOTIA 2022 - GRAMMAR

All you need is love ... and your Grammar fimetablel!l!

Learn Business English | GRAMMAR

COURSE
CODE CLASSWORK SELF-STUDY
Question tags Grammar
2240 . Lheor_y = Spoken question forms
= Practice
= Speaking
Reported speech 1 Grammar
2340 . Theor_y = Reported Speech
= Practice = Reported statements
= Speaking = Reported questions
Reported speech 2 Grammar
= Theory = Reported orders, requests and
2440 = Practice advice
= Writing = Reported verb patterns
= Test
Verbs & objects Grammar
2540 . Theor_y = Word order in statements
= Practice
= Speaking
-ing & infinitives after verbs Grammar
= Theory = Verb +-ing form
2640 = Practice = Verb = infinitive
= Writing
Phrasal verbs Grammar
= Theory = Phrasal verbs: two- and three- part
2740 = Practice phrasal verbs, change in meaning,
= Speaking informal English, adverb/preposition
meaning
Prepositions Grammar
= Theory = Prepositions
= Practice = Prepositions of movement
2840 = Speaking . Preposif!ons of ploce
=  Prepositions of time
= Common prepositional phrases
= Prepositions with other meanings
= Review
Adjectives Grammar
= Theory = Adjectives with nouns and verbs; -
2940 = Practice ed and -ing forms
= Writing = Order of adjectives; stronger and
weaker meanings
Adverbs Grammar
= Theory = Types of adverb
3040 = Practice
= Speaking
Comparisons 1 Grammar
= Theory = Comparison of adjectives
3140 . Procﬁc_e
= Speaking

© mic 2022 - English Language Institute for Adults

PRONUNCIATION

UNIT 12
= Suffixes and
word stress 2

UNIT 13
«  Suffixes and
word stress 3

UNIT 14
= Prefixes and
word stress 1

UNIT 15
=  Prefixes and
word stress 2

UNIT 32
= Breaking speech
info units

UNIT 33
= Prominent words
in speech units 1

UNIT 34
= Prominent words
in speech units 2

UNIT 35

= Fixed phrases
and idioms in
speech units

UNIT 36

= Non-
prominence on
final ‘empty’
content words

UNIT 37

= Non-
prominence on
final vague
expressions
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OEMATOAOTIA 2022 - GRAMMAR

All you need is love ... and your Grammar fimetablel!l!

COURSE
CODE

3240

3340

3440

3540

3640

3740

3840

3940

4040

CLASSWORK

Comparisons 2
= Theory

= Practice

= Writing

Countability & number
= Theory

= Practice

= Writing

Articles

= Theory

= Practice

= Writing
Quantifiers

= Theory

= Practice

= Writing
Possessives and reflexive
pronouns

= Theory

= Practice

= Writing
Relative clauses 1
= Theory

= Practice

= Speaking

Relative clauses 2
= Theory

= Practice

= Writing

Conjunctions & linking words 1
= Theory

= Practice

= Writing

Conjunctions & linking words 2
= Theory

= Practice

= Speaking

Recommended booklist:

Learn Business English | GRAMMAR

SELF-STUDY

Grammar
= Comparative structures

Grammar
= Much, many, a lot of, (a) little, (Q)
few

Grammar
= Article or no article
= Articles a/an, the, no article

Grammar
= Some, any, all, most, no, none of

Grammar
= Possessive adjectives and pronouns
= Possessive forms of nouns

Grammar

= Relative, participles and other
clauses

= Relative clauses 1

= Relative clauses 2

Grammar

= Clauses after the noun

= Parficiple clauses

= Infinitive clauses

= Other noun structures

= Review

Grammar

= Reason and purpose

= Causes and results

= Adding information and offering
alternatives

Grammar

= Ordering events

1. Grammar for Business with Audio CD, Cambridge University Press (book + CD)
2. Oxford Business English: Grammar & Practice, Oxford University Press
3. Business Grammar Builder, Paul Emmerson, Macmillan
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PRONUNCIATION

UNIT 38

= Prominence in
reflexive and
personal
pronouns

UNIT 52

= Keeping
conversation
going

UNIT 53

= Adding
information and
changing topic

UNIT 46

= Thinking time

UNIT 47
= Unstressed words
in conversation

UNIT 48

= Listening to
connected
speech

UNIT 49

= Connected
speech: sound
changes

UNIT 50
= Fast and careful
speech

UNIT 51
= Continuing or
finishing tones

Lessons for-by-in. Designed
for great students, by great teacher,

in the great city of ATHENS



