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INTRODUCTION

To mpoypaupa Business English
aneuBuvetal oe KABe emayyeAuatia mou
xpnoiwuomolel ) Ba xpNoLPUoTOLACEL TA
AyyALka oTnVv epyacia tou.

Agv glval opoAoyia (LaTpLKA, OLKOVOULKA,
VOULKQ, K.a.). Ta AyyALKd pe opoAoyia
elval Professional English. Ta Business
English elvat AyyALlkd yLta 6Aoug Toug
emayyeApatieg kat elval n ya\wooa mou
XpeLadovtal OAOL OL ETAYYEAPATLEG
KabnuepLva.

KaAUnitel B€puata 6mwe meetings,
telephoning, conference calls, emailing,
negotiating, presentations, international
communication, etc.

Elval tdaviko yLa éooug xpetdalovtal
AyyALKa yLa va pytAdve pe meAATEG,
mpounBeuTEG, CUVEPYATEG, Va
OUUUETEXOUV OE ouveEdpLa, o€ SLeBVEG
enimedo KaL o€ MOAUEBVIKEG eTaLpEleG.

Ta mpoypauuata £€xouv oag otoxo va
BonBnoouv tov kabe emayyeApatia va
ULAAEL AYYALKA ypriyopa KAl cwoTa Kal va
VIWOEL AveTa OTAV TA XPNOLUOTIOLE
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NMPOrPAMMA

To mpoypappa Business English elvat
oxedlaouévo o€ 4 modules:

e Grammar

e Vocabulary

e Speaking

e Emailing

To kaBe module elval oxedtacuévo oe
Slwpa pabriuata. To kabe Slwpo pddbnua
elvaL aveEdptnto o€ BepatoAoyia
(autovopuo) Kal eV CUVSEEETAL pE
TPONYOUUEVO 1 EMOUEVO pdBnua. Me tov
TPOTO aAuTo 0 otoudaoTng umopel va
Eeklvroel kabe eBdopada.

2ta Business English o omoudaotng €xeEL
Nén €éva Kalo eninedo (mpounobeon yLa
Va UTEL OTO MPOYpPaAUUA), KAl €0TLALEL
otnv e€doknon kat BeAtiwon Tng yAwooag
ouveExeLla. MNa avTo Kat €XouV oXESLAOTEL
OPKETEG WPEG yLa TEPLOCOTEPN €§AOKNON.

To kaBe modules €xeL peyLotn dtapketa 80
wpeg (40 Slwpa). O omoudaotng Kavel boa
Slwpa pabruata xpetdletat, kat omoLa
xperaletal (amd tnv BepatoAoyla). Aev
elval avdykn va kavel 6Aa ta pabnuata,
KalL gV mpoTelVETAL VA TA KAVEL.
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NMPOTAZH NAPAKOAOYOHZHZ

To mpOypapua otoxeVeL oTnNV €€A0KNON
NG YAWOOoOG Kal otnV BeAtiwon tng yLa
KaBnueplvn xpron. Na tov Adyo auto Kat
000 MEPLOCOTEPN €EAOKNON KAVETE, TOOO
KaAUtepa Ba BEATIWOETE TNV EMLKOLVWVLA.
AUTOG elval kKaL 0 AOyoG ToU €XOUE
oxedldoel kat 80 wpeg yLa kabe module.

Ma tnv KaAUTepn eumedwon Kat eEAoknaon
NG YAWwooag, Kat ye Bdon kat tnv
eumnelpla e omMoUSAOTEG, EXOUUE
oxedldoel Ta Business English og maketa
Combos:
* TIOKETA PE WPEG KAl 0TOXOUG
OUYKEKPLUEVOUG
e oguvdudlete 60a modules KaL 6ToLa
BeAete, ye Baon TNV avdaykn oag
* KAvVETE 00EC WPEG BEAETE KaL £XETE
XpOvo
e Swpedv webinars og kKABe combo yLa
BeAtlwon tng yAwooag (YpOUUATLKAG,
Ae€lloylou) kal Bépata yla eEetdoelg
(Proficiency 1 Advanced)

Agite ta Business English Combos oto

www.mlcathens.gr kat Bpeite autd mou oag
TatpLadel KaAUvTepa.
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2YNTOMH MNEPITPA®H MODULES
SPEAKING & WRITING

Ta pabruata 6Aa eivat live ye ZOOM, o€
Td&eLg e kabnyntn Kat dAAoug
omouSa0TEG, KAl StadpaotikoTnTa.
AUvovtal anopleg kat o Kabnyntnig
SLopBwveL Toug oTouSaoTEG yLa
BeAtiwon.

Speaking for Business

e og kKAaBe 2wpo pabnua ylvetat
e€doknon og 1 Bépa mMPoOYOpPLKWV (T.X
Slapwvia oe meeting, mapouciaon
ulag mpdtaong, K.a.)

e yilvetal apxlka mapouaciaon pe
listening, kaL n anapaitntn yAwooa

e oTNV ouvéxeLa ylvetal e§aoknon o€
ULKPEG SLASPACTLKEG AOKNOELG

* 0TO TEAOG ylvetal e§doknon
UEYAAUTEPNG SLApKELAG YETAEL TWV
OUPUPETEXOVTWV

Emailing for Business

* ot KABe 2wpo pabnua ylvetat
egdoknon oe 1 Bepa emailing (report,
article, email to a customer, negotiating
in writing, presenting a proposal, etc.)

e yivetaL apylka mapouoLacn pe
Selypata kat avdAuaon, kat tnv
anapaitntn y\wooa

* 0TNV OUVEXELA ylvovTal AoKNOELG yLa
e€doknon

* 0TO TEAOG ylveTal mapaywyn o€ &va
oAOKANpo Selypa emailing
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2YNTOMH MNMEPITPA®H MODULES
GRAMMAR & VOCABULARY

Ta pabruata 6Aa eivat live ue ZOOM, o€
Td&eLg pe kabnyntn Kat dAAoug
omouSaoTEG, KAl StadpaotikoTnTa.
AUvovtal amopleg kat o Kabnyntnig
SLopBwveL Toug oTouSaOoTEG yLa
BeAtiwon.

Grammar for Business

* o0g kKAaBe 2wpo pabnua ylvetal avaiuon
1 ypauuatikoU @aLvouEvou

e yivetal apxlka mapouciaon pe Bewpla

* oTNV ouvéxeLa ylvetal eEdoknon o€
ULKPEG SLASPAOCTLKEG AOKNOELG

* 0TO TEAOG yivetal e€doknon
uEYOAUTEPNG SLApKELAG PETAEU TWV
OUPPETEXOVTWY O€ speaking ) emailing,
yLa EQApuoyr tTNG VEAG YPAUHATLIKAG

Vocabulary for Business

* 0t KABe 2wpo pabnua ylvetal avaiuon
eKPpdoswv ava Bepatoloyla (m.X.
linking words, presenting, arguing,
agreeing, disagreeing, etc.)

e yivetalL apylka mapouaciacn e
Selypata kat avdAuon, kat tnv
anapaitntn y\wooa

* 0TNV OUVEXELA ylvovTal ACKNOELG yLa
e€doknon

* 0TO TEAOG ylveTal mapaywyn eite og
speaking, €lte o€ emailing
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WEBINARS

OAa ta mpoypdaupata Business English
€XOoUV SWpPEeAV webinars yLd ypauuatLkn,
Ae&LAoyLo kal proficiency fj advanced.

Ta webinars §gv gelvatl §LadpaoTikd OTwWG
Ta pabriuata ye Kabnynteg. Aev €xouv
OUPPETOXN amd oToudaoTHh.

Elval live kat BonBave otnv BeAtiwon tng
yAwooag yla kabe omoudaotr. Mmnopeite
va KAvete 60a BEAETE, KAL OOEG POPEG
BéNeTe. Avolyete amAd TNV KAPEPA KAt o
kabnyntng Ba avalvoel TNV yAwooa, Ba
SWOEL XpOVO ylLa KATOLEG (OWC AOKNOELG
KaL yeETa Ba SwoeL amaviioeLg ue
mapatnprioeLq.

Elval tdavika yia émotov B€AeL va
KaAUPeL KeVA Kal §ev BEAEL va XAOEL
XPOVO PE HEAETN pOVOoG Tou. To UALKS
elvatl 6Ao SLaBéaoipo online.
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TIPS 'TA THN KAAYTEPH
NMAPAKOAOYOHZzH

To {6L0 pdBnua yivetatl 2 wopEg TNV
eBSouada, yta kabe module.

e [ivetal elte kaBnuepvry 20:00-22:00,
elte TaPPato 10:00-12:00 fj 12:00-14:00

AAN\Alete pabnua kabe eBdopada.

Mmopeite va Stakopete yia 1 eBéopdda,
€AV EXETE UTIOXPEWOELG. Zuve)(leTE TNV
enodpevn eBSoudda f apyotepa, xwpic
Kavévav mpoBAnua.

Tuvduadletal ta pabrjuata mou 0elg
BeNeTe, ano 6molo module cag e§unnpetel
KaAutepa.

Agv €xeL SLtaBaopa yla to omnitl. H
egdoknon ylvetatl otnv tagn.

Mo YEAETN, MPOTLUNOTE APXLKA TA
webinars. ZTnV ocuvéxela, Selte KAt To
UALKO otnVv online BLBALOONKN.

Aglte anod tnv Begpatoioyia ta pabriuata
ToU oag eEumnpeToUV KAAUTEPQ, Kal

KAeloTe Kal Bepatikad autd mou BEAETE.

Aglte mLo kKAtTw TtV Bepatoloylia.
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OEMATOAOTIA 2022 - VOCABULARY

All you need is love ... and your vocabulary timetablel!l

Learn Business English | VOCABULARY

COURSE
CODE CLASSWORK
Trends, graphs and figures
0140 = Theory
= Practice

Presentations: structures and key phrases
0240 = Theory
= Practice
Presentations: being lively and persuasive
= Theory
= Practice
Discussions
0440 = Theory
= Practice
Social English and cultural awareness
= Theory
= Practice
Style-clarity and emphasis
0640 = Theory
= Practice
Style-politeness and softness
0740 = Theory
= Practice
Developing an argument-linking words 1
0840 = Theory
= Practice
Developing an argument-linking words 2
0940 = Theory
= Practice
Developing an argument-linking words 3
1040 = Theory
= Practice
Writing paragraphs
1140 = Theory
= Practice
CV/Job interview
1240 = Theory
= Practice
Your background and career
1340 = Theory
= Practice
Your company
1440 = Theory
= Practice
Your job
1540 = Theory
= Practice
Telephoning-making and taking calls
= Theory
1640 . practice

‘ 0340

‘ 0540

© mic 2022 - English Language Institute for Adults
53 Solonos street, 4t floor, Suites 407-409, Kolonaki, Athens
Tel: +30 211 199 5381 | E-mail Address: info@mlcathens.ar

Vocabulary

SELF-STUDY

= Globalissues of the 21st century

= Discussion top
Vocabulary
= Management
= Discussion top
Vocabulary

ics ‘

styles and qualities
ics

= Organizing time and work

= Discussion top
Vocabulary

ics ‘

= Planning & Setting objectives

= Discussion top
Vocabulary

ics

* lLeading & motivating

= Discussion top
Vocabulary

ics ‘

* Insurance and risk management

= Discussion top
Vocabulary

ics

= Manufacturing and engineering

= Discussion top
Vocabulary

ics

= Inside a factory

= Discussion top
Vocabulary

ics

* Procurement and Purchasing

= Discussion top
Vocabulary

ics

= Supply chain and logistics

= Discussion top
Vocabulary

= Emails-Review
= Discussion top
Vocabulary

= Quality

= Discussion top
Vocabulary

= Sales

= Discussion top

Vocabulary

ics

ics

ics

ics

= Setting up and growing a business

= Discussion top
Vocabulary

= Company typ
= Discussion top
Vocabulary

= Product

= Discussion top
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Telephoning-messages Vocabulary

1740 = Theory = Distribution (place)
* Practice = Discussion fopics
Telephoning-checking, clarifying, active Vocabulary
listenin = Promotion

1840 . Theo?y = Discussion topics
= Practice
Telephoning-arranging a meeting Vocabulary

1940 = Theory * Price
= Practice = Discussion topics
Telephoning-complaints Vocabulary

2040 = Theory = Marketing management
= Practice = Discussion topics
Emails-basics Vocabulary

2140 = Theory » Income statement
= Practice = Discussion topics
Emails-internal communication Vocabulary

2240 = Theory = Balance sheet
= Practice = Discussion fopics
Emails-commercial Vocabulary

2340 = Theory = Cash flow statement
= Practice = Discussion topics
Emails-costumer issues Vocabulary

2440 = Theory = Managing cash flow
= Practice = Discussion topics
Emails-arranging a visit Vocabulary

2540 = Theory = Profitability
= Practice = Discussion topics
Presentations-opening Vocabulary

2640 = Theory » Financial markets
= Practice = Discussion topics
Presentations-main body Vocabulary

2740 = Theory = Investing in stocks
= Practice = Discussion topics
Presentations-closing and questions Vocabulary

2840 = Theory = Recruitment
= Practice = Discussion topics
Presentations-Trends 1 Vocabulary

2940 = Theory = Pay and Benefits
= Practice = Discussion topics
Presentations-Trends 2 Vocabulary

3040 = Theory = Issues in the workplace
= Practice = Discussion topics
Meetings-opinions Vocabulary

3140 = Theory » The economy
= Practice = Discussion topics
Meetings-making things clear Vocabulary

3240 = Theory » Presentations-Review
= Practice
Meetings-problem-solving Vocabulary
= Theory = International trade

3340 = Practice = Discussion topics
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